CHECKLIST – Lesson Plan


· I have a completed lesson plan that is neat and legible to instructor and assessor

· Lesson plan includes an introduction, body, end of lesson test, conclusion

· Before the intro there is a beginning section that will include information such as:  star level, the performance objective, the enabling objective, references and supplementary references, training aids, student aids, method, time allotment

· Introduction takes up about 10% of the lesson time

· Introduction includes:  who, what, where, how, review

· Body takes up about 75% of the lesson time

· Body is broken down into stages, each including an introduction, includes lots of review or practice, has confirmation at the end

· End of lesson test takes up about 10% of the lesson time

· End of lesson test includes a written test and/or an observation of skill

· Conclusion take up about 5% of the lesson time

· Conclusion includes a summary, closing statement, re-motivating statement

· Re-motivator includes a comment on student progress, how they will apply the knowledge and what the next lesson will be

· Included a copy of the PO Check and any other handouts, etc

· There is a time breakdown of every section

· Notes in the margin for myself, including when to use what training aids, additional notes or explanations needed

